
Announcement No.
NE-HPT-104-04

:
Closing Date

17 Aug 04 VACANCY ANNOUNCEMENT
:

Date of Issue
4 Aug 04 

1.  Job title  (  Grade 3  LAD  N/A )   

Sales Checker #241

                                    
   Administrative     Blue Collar Trade    Security              Medical

No. of Recruitment 

1

4. Area of Consideration

MLC/IHA
Current MLC/IHA Employee within Activity 

MLC/IHA ( )
Current MLC/IHA Employee in commuting distance 

MLC/IHA ( )
Current MLC/IHA Employee Ja an Widep

Off Base Applicant2. Activity 
Navy Exchange, Yokosuka 
Services Operations Department 
Flower Shop

Working Place: Tomari-cho, Yokosuka
3. Work Schedule (  30 hrww)    

 Work Days:        5 days / week   
Work Hours    6 hrs between 0900-2100   0900 2100

 Night Shift            Overtime         Business Travel

5.  Type of Employment 
 IHA HPT

                         950 ~

6.  Duties 
Checks purchases of customers for price, indicates the section from which purchased, totals purchases on register, receives cash/check 
from customer and makes change.  Receives a cash fund for the register and turns in an equal amount plus all monies received during 
the day.  Totals sales on tape and checks against cash on hand.  Performs duties in connection with the operation of a flower shop; 
displays flowers etc, work involves standing, walking and lifting store products.  Assists in restocking of shelves and in the periodic 
inventories.  Performs other related duties as assigned. 
7.  Qualification/Physical Requirements 
a.  One year of general work experience OR completion of 2 years junior college/2-years of technical school or 4-years degree in any 
field.
b.  Knowledge of customer service concepts and practices. 
c.  Ability to communicate orally and in writing. 
d.  Ability to operate a cash register, count cash and accurately make change. 
e.  Ability to make mathematical computations and operate a 10 key calculator. 
f.  Ability to prepare and maintain detailed records such as sales records, etc. 
g.  Ability to speak, read and write English at elementary proficiency level.  
Handicapped applicants may be accepted, depending on the degree and kind of disability.   

English Language Proficiency None Basic Intermediate Advanced Exceptional

Educational Background N/A License/Certificate Required N/A

8.  Application and Associated Documents 
Working Condition 

*  Application for Vacancy Announcement  (HROY Form 1) http://hro.cnfj.navy.mil
* *Complete in English 

 80   (12x23.5cm)
12cm x 23.5cm Envelope with Applicant’s Zip Code, Address, Name and an 80-yen stamp (MPS is not accepted.)

Works irregular 
Schedule. 

 for Job Inquiries  Office to Submit For Official Use

PD No.: NEX-FLOS-003-PT 

PD is accurate and current. 
Certified by Activity:  at

 POC
Navy Exchange, Yokosuka 

046-822-7526
046-816-5149

1 banchi Tomari-cho, Yokosuka, Box 22 
 (HRO) 

COMNAVFORJAPAN, Human Resources Office Yokosuka 
(HRO), MLC/IHA Employment Office (Code N132)  

046-816-8152      
HRO at 8/4  jo8/4 so8/4 

                       HPT - Hourly Pay Temporary 
Incomplete applications will not be processed.                                                    – 

                                                     
 Submitted applications will not be returned.                                                      


